
R: 179 

G: 35 

B: 23 

R: 234 

G: 143 

B: 29 

R: 160 

G: 206 

B: 103 

R: 0 

G: 154 

B: 200 

R: 0 

G: 161 

B: 96 

R: 0 

G: 68 

B: 124 



R: 179 

G: 35 

B: 23 

R: 234 

G: 143 

B: 29 

R: 160 

G: 206 

B: 103 

R: 0 

G: 154 

B: 200 

R: 0 

G: 161 

B: 96 

R: 0 

G: 68 

B: 124 

What can HMSAenroll Do for You? 

• Simplifies the enrollment experience at no cost 

• Eliminate paper enrollment through a Web-based system 

• Access benefit information 24/7 

• Enforce business rules automatically 

• Perform complex transactions easily through the Task Launcher and 

Wizards 
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Make Year-Round Changes Quickly & Easily 

• New hire benefit elections 

• New hire declinations 

• Terminations 

• Life event changes 

• Address changes 

• Rehires 
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Simplify Complex Transactions with Wizards 

• New hires 

• Employment terminations 

• Rehires 

• Category changes 

• Multiple enrollment period transactions 

• Dependent additions  
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Enforce Eligibility and Coverage Rules 

• Benefit packaging and eligibility 

• Coverage level rules 

• Life events or other off-cycle 

changes 

• New hires, employment termination 

and rehires 

• PCP and age restrictions 

Business Rule Definition:     

By carrier, benefit type, benefit 

plan and employee categories 
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User Roles 

HR Administrator 

Manage all employee’s benefits 

All Business Rules enforced 

Administer new hire, open enrollment, 

and life event transactions 

Improve data accuracy 

Employee 

Enroll in benefits 

Make life event changes 

Make changes to personal information 

Access system 24 hours, 7 days a week  
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Eliminate Data Entry with Employee  

Self-Service 

Employee Home Screen and Plan Selection 
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Support All Types of Enrollment Scenarios 

New Employee Role 
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The HR Administrator 

How to… 

Manage an online To-Do list 

Search for an Employee 

Add an Employee 

Enroll an Employee 

Terminate an Employee 

View Employee Reports 
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Manage and Organize Tasks Online  

HR Administrator Home Screen 
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Search and View Employee Records 

Select an employee to 

view detailed information 

Search from the HR 

administrator home screen 
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View Employee Homepage 

Select tabs to update and 

change employee data 

HR Administrator View – Employee Home Screen 
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Add an Employee 

HR Administrator Home Screen 
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Enter and Update Employee Demographics  

HR Administrator View – Add New Employee Screen 
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Enroll Employees Online 

Return to the 

employee’s homepage 

and select “Start” to 

make benefit selections 

during open or initial 

enrollment. 

Select an employee’s 

plan 
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Review and Approve Employee Changes 

HR Administrator View – Employee Home Screen 
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Terminate Employment 

 

Select 

“Terminate 

Employment” 

from Employee 

Homepage 

 

 

 

Select “Save 

and Go to 

Summary” 

 

 

 

Enter date of 

termination - 

benefit end date 

will calculate 

automatically 

2 

3 

1 
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Create and View Comprehensive Reports 

HR Administrator Reporting  

Select 

“Reports” tab 

on Homepage 
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Provide Employee Confirmation 

View and print employee reports 

 

• Detail reports 

• Benefit summary reports 

• History reports with time and 

date stamps 

 

Employee Benefit Summary Report 
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Ready to Get Started? 

• Get Started 

– Visit http://www.hmsaenroll.com/start/ 

– Click on Ready to Get Started and complete the form 

–  A representative will contact you to schedule training 

• Web-based Training 

– Attend the web-based training 

– Learn about the features of HMSAenroll 

– Receive answers to any questions you have about HMSAenroll 

• Welcome to HMSAenroll! 

– You will receive an e-mail with instructions on how to create your user 

ID and password 

– A Welcome Kit will be sent to provide you with useful information  

to start using HMSAenroll 

– Use HMSAenroll to process all enrollment activities! 

 

http://www.hmsaenroll.com/start/
http://www.hmsaenroll.com/start/
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